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PETJIAMEHT
O YUETY, XPAHEHUIO U YHUUTOXKEHUIO HOCUTEJEN
HEPCOHAJIBHBIX TAHHBIX B MAOY «COLMLI Ne 2
C YIJIYBJIEHHBIM U3YYEHUEM
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1. TEPMUHBI U COKPAILIEHUSA

Iepconanbubie nannbie (IIJH) — mobas nHdopmanus, OTHOCSIIAACA K MPAMO WIH
KOCBEHHO ONpEACICHHOMY WU OnpesensieMoMy (pu3nueckoMy JHIy (CyOBbeKTY MepCOHANbHBIX
JTAHHBIX ).

Oneparop — rocyIapCTBEHHBI OpraH, MYHHULHMIAJIbHBIA OpraH, IOPUAMYECKOE HIIU
buznyecKoe U0, CAMOCTOSATENBHO WM COBMECTHO C IPYTMMH JIMIIAMHU OPTaHU3YIOLIUE U (UJIN)
OCYILIECTBIISIOIIME O00pabOTKY MEpPCOHAIBHBIX JaHHBIX, a TakKXKe OIpeeone Lenu
00paboOTKN MEPCOHAIBHBIX JAaHHBIX, COCTAB MEPCOHANBHBIX JTAHHBIX, MOJIEKAUIMX 00paldoTKe,
JefCcTBUA (Onepalnn), COBEPIIAEMBIE C IIEPCOHAIBHBIMU JaHHBIMU.

O0padoTKa nepcoHANBLHBIX JaHHBIX — JII000€ IelicTBUE (Onepalysi) Ui COBOKYITHOCTh
neiicTBuil (omepainuii), COBEpIIAEMbIX C HCIOJIb30BAaHUEM CpPEJCTB aBTOMAaTHU3allMM Wi 0e3
UCTOJIb30BaHUSI TaKUX CPEACTB C IEPCOHAIBHBIMU JIAaHHBIMH, BKJIIOYas cOOp, 3ammch,
CHCTEMaTH3aIiI0, HAKOTUICHUEe, XpaHeHue, yTouHeHue (0OHOBIIeHHEe, N3MEHEHHUE), U3BIICUCHHE,
UCIMOJIb30BaHUE, Tepenady (pacnpocTpaHeHHe, NpeOoCTaBlIeHHe, IOCTYH), 00e3TMYnBaHUE,
0JIOKMpOBaHUE, yAIIEHUEe, YHUUTOXKEHHE NEPCOHATbHBIX TaHHBIX.

ABTOMATH3HMPOBAHHAA  00padoTKa  MEePCOHAJBHBIX  JaHHBIX—  00paboTka
MEPCOHAIBHBIX JJAHHBIX C TOMOUIBIO CPEJCTB BHIYUCIUTEIHHON TEXHUKH.

PacnpocTpaneHnne nepcoHaJbHBIX JAHHBIX — JCHCTBYSI, HAIIPAaBJIECHHBIE HA PACKPBHITHE
MEePCOHAIBHBIX JaHHBIX HEONPEIEICHHOMY KpPYTY JIUII.

IIpenocraBiieHne MePCOHANBHBIX JAHHBIX - JCHCTBUS, HAIPABJIECHHBIE HA PACKPBITHE
MEPCOHAIBHBIX JAaHHBIX OMPEIEICHHOMY JIMILY WIIA OTPEeIEHHOMY KPYTY JIHII.

BiiokupoBaHMe NepCcOHATBHBIX JAAHHBIX — BPEMEHHOE IIpeKpalleHue o0paboTKU
NEPCOHAIBHBIX JaHHBIX (32 HCKIIOYEHHEM cllydaeB, eciu oOpaboTka HeoOXoauma JUist
YTOYHEHUS IEPCOHANIBHBIX TAaHHBIX).

YHHYTOKEHHE MEePCOHAJBHBIX [JaHHBIX — JCHUCTBHA, B peE3yJbTaTe KOTOPBIX
CTAaHOBUTCS  HEBO3MOXKHBIM  BOCCTAaHOBUTH  COACpKAHME IEPCOHAIBHBIX JAHHBIX B



UHPOPMALIMOHHOM CHCTEME TMEpPCOHANBHBIX JAaHHBIX M (MJIM) B pe3ylbTare KOTOPBIX
YHHUTOKAIOTCA MaTepUaIbHble HOCUTEH NMEPCOHATBHBIX TaHHBIX.

OO0e3IMYNBaHUe TMEPCOHAJBHBIX JAAHHBIX — JICHCTBUS, B pE3yJIbTare KOTOPBIX
CTAaHOBHUTCS HEBO3MOXHBIM 0€3 HCIIOJIb30BaHUS JOMOJHUTEIBHON WH(GOpPMAIUU ONpEIeNuTh
NPUHAIICKHOCTD TIEPCOHANBHBIX TaHHBIX KOHKPETHOMY CYOBEKTY EPCOHANBHBIX JTaHHBIX.

Nudopmanuonnas cucrema mnepcoHadbHbIX AaHHbIX (MCIIJH) — COBOKYIHOCTH
COACPpIKAIINXCA B 6a3ax JaHHBIX MCPCOHAJIBHBIX JaHHBIX H O6€CH€‘-II/IBaIOH_H/IX ux 06pa60TKy
MH(OPMALMOHHBIX TEXHOJIOTHI U TEXHUYECKUX CPEJICTB.

TpancrpannyHnasi mnepegadya MePCOHAJBHBIX [AHHBIX— TIepeaada NEPCOHATBHBIX
JaHHBIX HA TEPPUTOPHUI0 HHOCTPAHHOTO TOCYJapcTBa OpraHy BJIacTU HHOCTPAHHOTO
rocyaapcTBa, MHOCTPAHHOMY (PU3HUECKOMY JIUITY WIIM HHOCTPAHHOMY IOPHANYECKOMY JIMILY.

TunoBasi uHpoOpManMOHHAS cHUcTeMa— HHPOPMAIMOHHAS CHCTEMa, B KOTOPOH
TpeOyeTcs obecredeHre TOIbKO KOH(DUICHIIMATLHOCTH MTEPCOHAIBHBIX JaHHBIX.

CnenunanbHasas uHpopManuoHHasi cucreMa— MHGOPMAIMOHHASI CUCTEMa, B KOTOPOM
BHE 3aBHCHUMOCTH OT H€06XOIII/IMOCTI/I olecrieueHus KOHCI)I/IILCHIII/IEUH)HOCTI/I NEPCOHAJTIBbHBIX
JTaHHBIX TpeOyeTcs o0ecnednuTh XOTs Obl OJHY M3 XapaKTEPUCTUK OE30MaCHOCTU MEePCOHATBHBIX
JaHHBIX, OTJIMYHYIO OT KOH(i)I/II[eHIII/IaJILHOCTI/I (BaHII/IHIeHHOCTI) OT YHUYTOXKCHHA, U3MCHCHMU,
OJIOKMPOBAHHUS, a TAK)KE WHBIX HECAHKIIMOHUPOBAHHBIX JIEHCTBUIN).

2. OBIIUE ITOJIOKEHUA

Lenpto nanHOoTO Permamenta sBISETCS OINpeNeNeHWE TPABWI ydeTa, XpaHEHUS |
YHUYTOKEHUSI MALUIMHHBIX U OyMa)KHBIX HOCUTENIEH MepCcOHaIbHBIX AaHHBIX (manee — I1/IH) B
MAOY "Cpennsisa o6meodpa3zoBaTenibHas mkona Ne 2 ¢ yriyOJIeHHbIM U3y4YE€HUEM aHTJIMHCKOIO
A3bIKa»".

Hacrosnmii PermaMeHT yTBEp)KIaeTcs M BBOAMTCS B JEHCTBHE IPUKA30M JIHPEKTOpa
MAQOY " Cpennsist o61meoOpa3oBarenbHas mkosia Ne 2 ¢ yriyOlIeHHbIM H3y4YeHHEM aHTIIMHCKOTro
si3pIkay" (nanee — Onepatop) u ABISETCS 005S3aTENLHBIM ISl HCTIOJTHEHHUSI BCEMH COTPYTHHKAMH,
ocyuecTBIsAtoIMMUA 00padoTky II/[H ¢ mpuMeHeHMeM MalIMHHBIX M OyMa)KHBIX HOCHUTENeH
NIEPCOHAIBHBIX JIAHHBIX.

OTBETCTBEHHBIMHM 3a BBINOJHEHUE TPeOOBaHUN JAHHOIO JOKYMEHTAa M peaH3alHio
yKa3aHHBIX B HEM IPOIEAYP SBJISIOTCS OTBETCTBEHHBIH 3a opranuzanuio oopadorku I1J1H.

3. OPTAHU3ALIUA PABOTBI C BYMAKHBIMUA
HOCHUTEJIAAMMU ITIEPCOHAJIBHBIX TAHHBIX

3.1 TOPSAJOK OPrAHU3AIIMM YYETA BYMAXHBIX HOCHUTEJEN
MNEPCOHAJIBHBIX TAHHBIX

JIro6oit noxyment, coxepxkammii [1/1H, sBnsercs KOoH(UIEHUIUANIBHBIM TOKYMEHTOM M
HOJISKUT 00A3aTeNFHOMY y4eTy. YdeT JOKYMEHTOB, coiepkamux [1JIH, ocymiecTBusercs B
COOTBETCTBUM C YCTAaHOBJIEHHbIMU y OniepaTopa MpaBUjIaMH JOKYMEHTO000pOTa.

OTBETCTBEHHOCTh 3a BEJCHHE yd4eTa JOKYMEHTOB BO3JIaracTcs Ha OTBETCTBEHHOTO 3a
opranu3zaiuio oopadotku [1/1H.

3.2 MOPAJIOK OPTAHM3AIINM XPAHEHWS BYMAKHBIX HOCHTEJIEN
IMEPCOHAJIBHBIX IAHHBIX

st obecriedeHnst (U3NIECKON COXPAHHOCTH OYMa)KHBIX HOCHTENEH TepPCOHAIBHBIX
JAHHBIX (Jajee — JAOKYMEHTOB), MPEJOTBPALCHUS MX XUIIEHHS, a TaKkKe Uil HEAOMYIICHHUs
pasTiameHusi CoJIepXKaIuXcss B HUX CBeneHWH, JIOKYMEHTBI JOJDKHBI XpaHHTHCS B cehdax,
mkadax uim Tym0ax, 3aMpaeMbIX Ha KITIOY.



XpaHEeHUE OTKPBITBIX JOKYMEHTOB BMECTe C KOH(MUICHIUAIBHBIMU JOKYMEHTaMHU
pa3pelIeHO TONBKO B CIy4asX, KOTJAa OHHM SIBISIOTCSA MPUIOKEHUAMU K KOH(UIACHIUAIBHBIM
JIOKYMEHTaM.

Pabouee mecto coTpynHukoB, oOpaOaTsiBatonux IIJIH, TOMKHO OBITH OpPraHU30BaHO
TaKUM CIIOCOOOM, YTOOBI HMCKIIOYHTH MPOCMOTP NOKyMeHTOB ¢ II/IH, nuuamu, KOTOphle HE
JonyiieHbl K oopadorke I1/1H.

He pa3pemaercsa xpanenue nokymeHToB ¢ I1/[H B MecTax, HE 3aIMpaeMbIX Ha KJIHOY.

Ha crone corpynnukos, oopabatsiBatomux I1/1H, 1OMKHBI OBITH TOJIIBKO T€ JOKYMEHTHI, C
KOTOPBIMH BEZETCSl HETTOCPEICTBEHHO paboTa, BCe OCTaIbHbIE JOJDKHBI ObITh yOpaHsl B ceiid u
mKagel.

Bce moxymentsl, copepxamue IIJ[H, mocine oxoHuaHUs pabo4yero IHS, TOJIKHBI
youpartbcsi B 3amupaembie ceiidbl u mkadul. [lepeuenr mect Xxpanenus Hocurtened [1)[x
npuseneH B [Ipwioxxennn 1 x Hacrosuiemy Pernmamenty. 3a Beaenue Ilepeuns mect XxpaHeHUs
Hocutener [1JIH oTBeyaeT OTBETCTBEHHBIH 3a opranu3anuio oopadotku [1/1H.

JIoKyMeHTBbl TepefatroTcsi Ha apxuBHoe XpaHeHue. Cpoku XpaHeHUs OyMaKHBIX
HOCHTEJIEH NIEpCOHAIbHBIX IaHHBIX yKa3aHbl B [Ipuiioxkennn 2.

OTBETCTBEHHOCTh 3a COOJIIOJIEHUE HOPM, ONMCAHHBIX B JAHHOM pa3jeie, JIOKUTCA Ha
BCEX COTPYAHHUKOB, oOpabareiBaromux IT/[H, a mepuoaMyeckuili KOHTPOJb 3a BBIIOJHEHHUEM
IIPABUJI XpaHEHUS BO3JIaraeTcs Ha X HEMOCPECTBEHHBIX PYKOBOJAUTENEH.

33 MMOPAAOK YHUUYTOXEHUA BYMAKHBIX HOCHUTEJIEHA
INEPCOHAJIBHBIX TAHHBIX

OcHoBaHMEM Ul YHUUYTOKEHUS JOKYMEHTOB SIBJISIETCS:

— JIOCTH>KEHUE 1iesiell 00padoTKy;

— OT3bIB coracus cyOobekTa Ha 00pabotky ero I1/1H;

— TIOJIy4YeHHE COOTBETCTBYIOILEro 3amnpoca ot cyobekra [1/[H;

— TIOJY4YEHHE COOTBETCTBYIOLIETO YKa3aHUS OT YINOJHOMOYEHHOI'O OpraHa Io 3alluTe
npaB CyObEKTOB.

JlokanbHble TOKYMEHTHI, coneprkaiue [1J{H, yHHYTOXKaroTcs 1o Mepe He0OXOIMMOCTH.

YHUYTOXKEHUE JOKYMEHTOB IPOM3BOJUTCS C IOMOIIBIO COKUTaHUS JOKYMEHTOB WIIU
PY4YHBIM CHOCOOOM, MyTEM pa3pbiBa JOKYMEHTAa Ha Majbleé YacTU WJIM HHBIMH METOJaMH,
npuHITEIME Y Onieparopa.

YHUYTOKEHHE JIOKYMEHTOB TMPOU3BOAMTHCS B MPHUCYTCTBUU paboTHHUKOB Otaena
JIOKYMEHTO000pOTa U apXHBa.

34 YHUUYTOXEHUE MACCHUBOB BYMAJXHBIX HOCHUTEJIEHA
INEPCOHAJIBHBIX TAHHbIX

MaccuBbl TOKYMEHTOB (apXHBbl, OMOJMOTEKH M T.NI.) YHUUYTOXKAIOTCS IOJ KOHTPOJIEM
Komuccuu mno npuBeneHHIO B COOTBETCTBHE C TPeOOBaHUS POCCHUHCKOrO 3aKOHOJATEIbCTBA B
o0nacTu TmepcoHalbHBIX JaHHBIX (nanee — Komuccus) mocrne mNpoBeneHUs HKCHEPTU3BI
JIOKYMEHTOB.

DKcnepTu3a JTOKYMEHTOB M MAacCHBOB JOKYMEHTOB MPOBOAMUTCS pa3 B ToJ IYTEM
U3YYEHHs COJAEp)KaHMA JOKYMEHTOB. Llenp 1poBeneHUs DJKCHEPTU3Bl — ONPEIEINUTH
BO3MOXXHOCTh YHUUYTOXXEHHUS JOKYMEHTOB JIN0OO NaibHEHIIne CPOKU UX XpaHEHHUs. DKCIepTH3a
npoBouThes Komuccuei, mo uroram pabotsl cocranisercs [IpoTokon npoBeneHus SKCepTU3bI
OyMaxxHBIX HOCUTENEH nepcoHaIbHBIX JaHHBIX. PopMma [IpoTokona npusenena B [punoxenuu 3
HacToswero Pernamenra.

YHUYTOKEHHE MAaCCUBOB JIOKYMEHTOB ITPOU3BOIUTCS ITYyTEM CXKUTAHMSL.

Ilocne yHMUTOXEHNUS TOKYMEHTOB UM MaccuBa JOKYMEHTOB BceMu wieHaMu Komuccnn
noJAnuckiBaeTcd AKT 00 YHUUTOKEHUH OymaxHbIX HocuTenel [1/[n. dopma Akta nmpuBeaeHa B
[Tpunoxenun 4 Hactosuero Pernamenra.



4.  OPTAHM3ALUSA PABOTHI C MAIIMHHBIMH
HOCHUTEJAMHU

VYuery noajiekar clieIyrouue TUIIbl MallMHHBIX HocuTeen [1/1H:

— OTYYX/JaeMble HOCUTeNU HH(pOopMaluy (BHEIIHUE KECTKUE MAarHUTHBIEC TUCKU, THOKHE
MarHuTHbIC JWCKH, MarHuTHble JeHThl, USB-duem-nakonutenu, KapThl QIIemI-aMsTH,
ontuueckue Hocutenau (CD, DVD, Blu-ray u npouee);

— HEOTYyX/1aeMble HOCUTENU HHPOpMAIUU ()KECTKUE MAarHUTHBIE JHCKH).

4.1 TIOPAJOK OPrAHM3AIIMA YYETA MAIIUHHBIX HOCHUTEJEM
HEPCOHAJIBHBIX TAHHBIX

Bce wmamumnnbie Hocutenu [1/lH, wucnomblyemble mnpu paboTe cO CpeAcTBaMH
BbIUMCIUTENHHON TexHHKU (nanee — CBT) mns o6pabotku u xpanenus [1/1H, ob6si3aTenbHO
PETUCTPUPYIOTCS M yuuThIBatoTca B JKypHasle ydera BblAaud MAlIMHHBIX HOCUTENIEW JaHHBIX,
conepxammx [IJln (manee — Xypuan). dopma XKypunana npuenena B I[lpunoxenun 5
Hacrosiuiero Periamenra.

OtBercTBeHHOCTh 3a BeaeHue JKypHasa y Oneparopa HECeT OTBETCTBEHHBIH 3a
opranuzarnuio oopadorku I1/1H.

Kaxxnomy MammHHOMY HOCUTENIO, coaeprkauiemy I1/IH, mpucBanBaeTcss y4eTHBIM HOMED
cornacHo JKypHainy.

VYuernsiii HoMep U Tpud «KoHPHUIESHIIMATHHO)» HAHOCATCS HAa HOCHTENb WH(GOpMAIUU
uim ero kopmyc. Eciin HEBO3MOXHO MapKHpOBaTh HEMOCPEICTBEHHO MAIIMHHBIA HOCUTEIb
JIAHHBIX, TO MAPKUPYETCS YIAKOBKA, B KOTOPOM XPAHUTCS HOCUTENb. B 3TOM Ciyyae y4eTHbIN
HOMeEp 3aIMCHIBACTCS TAK)KE HA HOCUTENb MAIIMHHBIM CIIOCOOOM.

3a pabotHukoM, oTBeTcTBeHHBIM 32 CBT, 3akperustorcst ycraHoBIeHHbIE B JaHHOM CBT
HECHEMHBIE JKECTKHE MarHUTHBIE TUCKH.

42 TOPAJOK MWCHOJB30BAHUS MAIIWHHBIX HOCHUTEJEN
HEPCOHAJIBHBIX TAHHBIX

Mammnaabile  Hocutenu II[J[H BBIHAIOTCS  MONB30BATENSIM WM JAPYTUM  JIMIIAM,
Y4acTBYIOUIMM B 00pabOTKe MEePCOHANBHBIX AaHHBIX, U1 paOoThl moj pacnucky B XKyphaine. 1o
3aBepUICHUH pabOThl MAIIMHHBIE HOCUTENH JAHHBIX CAAIOTCS COTPYIAHHUKY, OTBETCTBEHHOMY 3a
UX XpaHEHHE.

[Tocne crupanusa [1/IH MamuHHBIE HOCUTENM NMPOJOKAKOT MCIOJIB30BATHCS HApaBHE C
JPYTUMH MallMHHBIMU HOCUTENSIMH KOH(UACHUIMaNbHOM MH(popMmanmu. B mocnemyromem 3tu
HOCHUTEJH MOBTOPHO HUCIIOJIb3YIOTCA IS 3alMCH KOH(UIEHIIMaTbHON HHOpMaLnu.

Ilepenaya cpemMHOro mammHHOro Hocutens I[I/[H TpeTbum sMuIaM IPOU3BOIUTCS B
COOTBETCTBUU C TpeOOBaHUSAMU J0roBopa Mexay OnepaTopoM U TPETbUM JIUIIOM.

Mammnssie Hocutenu [T/IH nepecbuatoTcs B TOM K€ MOPSAJKE, YTO U JOKYMEHTHI.

[Ipu duxcamuu [1/lH HA MAMIMHHBIX HOCHUTENSAX HE JOIYyCKaeTcs (PuKcamusi Ha OJHOM
marmHHOM HocuTtene [1/1H, nenn o6paboTKu KOTOPBIX 3aBEI0MO HE COBMECTUMBI.

BriHoc mammuHbIX HOcuTened II/IH 3a mpenensl KoHTposmMpyemou 30HBI Oneparopa
3arpenaercs 6€3 COOTBETCTBYIOIETO pa3pelieH s pyKOBOJICTBA.

4.3 TIOPSAJIOK XPAHEHUS MAIIWHHBIX HOCUTEJEM, COAEPKAIIINX
HEPCOHAJIBHBIE TIAHHBIE

Xpanenue Hocutenen, coaepxanux [1J[H, ocyliecTBaseTCS B YCIOBUAX, UCKIFOYAOIINX
BO3MO>XHOCTb XMILEHHS, U3MEHEHMs LIEJIOCTHOCTH WJIM YHMUTOKEHHUS COJEPKAILIECICS Ha HHUX
uH(pOpMaLIUH.

Otuyxnaemble cbeMHble HocuTenu [I/IH mocne oxkoHuUaHHsT PabOTBI C HUMHU JIOJKHBI
yOupartbcs B celibl miin mkadpbl, 3aupaeMble Ha KITIOU.

He nomyckaercss ocraBnsith Ha pabGouem croie win B CBT mammHHBIE HOCHTENH,
conepsxkarue [1/1H.



IIepcoHaJIBHYIO OTBETCTBEHHOCTH 32 COXPAHHOCTD IIOJIY4EHHBIX MAIIUHHBIX HOCUTEIECH U
IIPEIOTBPALICHUE HECAaHKIMOHMPOBAaHHOIO JOCTyNa K 3anucaHHeIM Ha Hux II/lH Hecer
pabOTHHK, 32 KOTOPBIM 3aKpPEIJIEH HOCUTEIb.

4.4 IHOPAAOK YHUUYTOXEHUA MAIINMHHBIX HOCHUTEJEH
INEPCOHAJIBHBIX TAHHbIX

OcHOBaHMEM NJI1 YHUYTOXKCHHs MAIUMHHBIX HocuTened [I/IH sABisercs moBpexiaeHue
MallMHHOTO HOCHTEN, MWCKIIOYAKoIee €ro JalbHEWIee WCIOJIb30BaHUE, WU IMO0Teps
IIPAKTUYECKON LICHHOCTH HOCUTES.

YHHUYTOKEHHE IPOU3BOIUTCSA Pa3 B FOJ.

VYHUUTOXKEHUE HOCHUTENEH NPOU3BOAUTCA IyTeM HX (HU3UUECKOro pa3pyLIeHUs C
IIPEABAPUTEIILHBIM YHUYTOXKEHUEM cojepkauencs Ha Hux II/lH, ecim 3TO MO3BOJISIOT
(bu3nyeckre NPUHIMIIBI PAOOTHI HOCUTEIS.

YHHUYTOKEHHE MAIMHHBIX HOcHUTeNed npousBoaurcss Komuccuei. [locne yHUUTOXKEHNS
BCEX MAIIMHHBIX HOCUTeNell cocTaBiseTcss AKT 00 YHHYTOXXEHHMHM MaTepHabHBIX HOCHUTENEH
nepcoHaIbHBIX JaHHbIX. PopMma AkTa npuseaeHa B [Ipunoxenun 6 k HactosuiemMy Pernamenty.

[Ipy yHMUYTOXXEHMM MAaIlMHHBIE HOCHUTENIM JIAHHBIX CHHMMAloTCcs ¢ ydera. Otmerka 00
YHUYTOXXEHUU HOCUTENEH npocTasisercs B XKXypraie.

4.6 TIIOPAJOK VYHUYTOXEHUA TIEPCOHAJIBHBIX JAHHBIX C
MAIINMHHOTI'O HOCUTEJIA

OcHOBaHMEM U1 YHMUYTOXKEHUS 3allMCEd WJIM YacTU 3alluCedl C MalIMHHOI'O HOCHUTEIS
ABJISIFOTCS CIIEAYIOIINE CIIyYau:

— BO3BpaT HOCUTEJIS PAOOTHUKOM;

— Tepefada HOCUTENSI B PEMOHT;

— CIIMCaHHUE HOCUTEIS.

Xpansmuecss Ha MalIMHHBIX HOCUTENSAX M IOTEpsABIIME akTyalnbHOCTH II/1H
CBOEBPEMEHHO YHHMUTOXaroTca. OTBETCTBEHHBbIH 3a opraHuzauuto oOpabotku II[IH mpu
MOJIyUEHUU HOCHUTENS JOJDKEH OOECHeunuTh YHUYTOXKEHHME 3alucedl WM 4acTH 3amuced ¢
HOCUTEIN U TMOATOTOBUTH AKT 00 YHHYTOXXEHUHM TEPCOHAJIBHBIX JIAHHBIX C MaTepHaJIbHOIro
Hocutenst. @opma Akra npuseneHa B [Ipunoxennn 7 Hactosmero Permamenra.

S. NEPECMOTP U BHECEHUE U3MEHEHUM

[lepecMOTp MOJOXKEHUI HACTOALIETO JOKYMEHTA MPOBOAMTCS B CIEIYIOMIMX CIy4asX,
yKa3aHHBIX B PerimaMeHTe 1o nNpoBeIEeHNUI0 KOHTPOJIbHBIX MEPONIPUATHN

BHecenne wu3MeHEHMII MPOBOAUTCS HAa OCHOBAaHHHM COOTBETCTBYIOIIETO MPHKa3a
HavyaybHUKa OnepaTopa.



MECT XpaHCHUA HOCHUTeJIer MEPCOHAJIBHDBIX JAHHBIX

Ilepeyenn

[Tpunoxenune Ne 1

K Perimmamenty

o HoaxHocTh Homep Mecra Xpatenis Hara Moanucn
n/n KaOHHeTAa HOCHUTeJIeH
1 2 3 4 5 6
1. HupekTop Ceiid
2. 3aMecTUTeNb AUPEKTOpa Ceiid
3. MenaunuHcKas cectpa [kad, 3aKpbrIBacMbIi
Ha KJIF0Y

4. | I'maBHbIf Oyxranrep Ceiid, kad,

3aKpbIBAEMBIN Ha KIIFOY
5. | 3aB kaHuensApUEH Ceiid, mxadwi,

3aKphIBAEMbIC Ha KITFOY
6.
7.
8.
9.
10.
11.
12.

13.




1.1.
1.2.

1.3.
1.4.

2.1.

2.1.1.

2.1.2.

2.1.3.

2.14.

2.15.

2.1.6.

2.2.

2.2.1.

[Tpunoxenue Ne2
K Permamenty

Cpoxkn  xpaHeHuss OyMa:KHBIX MATEPHAJBHBIX  HOCHTeEJIEH
MePCOHAJIBHBIX AAHHBIX B MAOY "Cpennsisi
o0meodpazoBaresbHasg MKoJAa Ne 2 ¢ yriyOJeHHbIM HM3Yy4YeHHEeM
AHTJIMICKOrO sI3bIKa"

Cpokn xpaHeHusi OyMaKHbIX MAaTEePHAJIBLHBIX HOCHTeJIell NepPCOHATbHBIX JAaHHBIX
onpeaesilOTC B COOTBETCTBHE:

Co cpokom nieiicTBus JOroBopoB ¢ cyobekramu [1/1H,

[Ipukazom MunuctepcTtBa KyiabTypbl P® ot 25 aBrycra 2010 r. N 558 «OO0 yrBepkaeHuu
[lepeuHss THIOBBIX YIPABICHYECKUX APXWBHBIX JOKYMEHTOB, OOpa3yIOUIMXCS B Mpolecce
JESTENIbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYIIPAaBJICHHs M OPraHU3aIHA,
C YKa3aHUEM CPOKOB XpaHEHUsI»,

®enepanbHbIM 3akoHOM «O OyxranrepckoM yuyere» Ned402-d3 ot 06.12.2011r;

a TaKk)Ke MHBIMH TPeOOBaHUSMH 3aKOHOIaTeNbCTBa PO 1 HOpMATUBHO-TIPAaBOBBIMH aKTaMH.
Hcxons u3 CpokoB XpaHEHHS TIOKYMEHTOB, YTBEP K/ICHHBIX BbIIIIEYKAa3aHHBIMU akTamu, B MAOY
"Cpennsisi o0meoOpa3oBarenpHas mkoia Ne 2 ¢ yrryOJIeHHBIM U3y9eHHUEM aHTJIHICKOTO si3bIka'
MPUMEHSIOTCS CIENYIOIINEe MaKCUMajbHble CPOKM XPaHEHHs] JOKYMEHTOB C MEPCOHATbHBIMU
JAHHBIMU:

Cpoxu XpaHeHHsI JOKYMEHTOB € IePCOHATbHBIMM JAHHBIMU PA0OTHHKOB:

JIOKyMEHTBI, CBSI3aHHbIE C IPUEMOM, NEPEMEIICHUEM U YBOJbHEHHEM PaOOTHUKOB (TPYyIOBBIE
JIOTOBOPBI, TIPUKa3bl O TpUEME, TEPEBOJIE, YBOJIHHEHWH, JHUYHBIE KapTouku ¢opmbl Ne T-2,
JMILEBble cyeTa pabOTHHUKOB, JHMYHBIE Jlefla W PErUCTpallMOHHbIE (GOPMBI K YKa3aHHBIM
JIOKyMeHTaMm) — 75 Jier.

JIn4HbIE TOKYMEHTHI B NOJJIMHHUKE (TPYAOBas KHWKKA, AUILIOMBI, aTTECTAThI, YIOCTOBEPEHUS,
CBUJIETEIILCTBA) — /10 BOCTPEOOBAHUS.

HeBocTpeboBaHHbIE INYHbBIE JOKYMEHTHI B [TOJUIMHHUKE — 75 JIET.

JlokymeHTsl  (aHKeTBl, aBTOOMOrpaduM, JUCTKM IO  Y4eTy KaJApoB,  3asBICHUS,
peKOMeH/aTellbHble IMUChbMa, pe3loMe M Jp.) JIMI, HEe TNPUHATBIX Ha paboty —
3 rona.

JIOKyMeHTHI (CTIpaBKH, TOKJIAAHbIE U OOBSICHUTENIbHBIE 3aIIMCKH, KOMMU MPUKA30B, BHIIHCKH U3
MPUKA30B, 3asBJICHUS, KOMaHIWPOBOYHbBIC 3asBJICHMS, KOMaHAMPOBOYHBIE YJOCTOBEPEHUS U
Ip.), HE BOILIE/IINE B COCTAB JMYHBIX JIeJ — 5 JIeT.

JlokyMeHThl (3asiBJieHHMsI pabOTHHMKA O COIJIACMM Ha 00pabOTKy MepCOHaNbHBIX JaHHBIX,
CBEJICHUS, YBEIOMJICHHS) O CyObEKTE NEePCOHANBHBIX JAHHBIX — 75 JIeT.

Cpoxu xpaHeHUs] JOKYMEHTOB C NePCOHATbHBIMM JaHHBIMHM (PU3HUYECKHUX JIHI, COCTOSIIINX
B IOTOBOPHBIX OTHOILIEHHUAX (KpOMe TPYAOBBIX M J0TOBOPOB CTPAXOBAHMS):

JIOKyMEeHTBI, CBS3aHHBIE C 3aKJIIOYEHHEM JOroBOpa, OIJIaTOW J0roBopa, a TaKxKe
JIOKYMEHTBI 110 UCTIOJIHEHHUIO J0roBopa — 5 (JIeT) mocjie OKOHYaHUs T0/1a, B KOTOPOM COBEPIICHO
nocJeiHee JeMCTBHE MO I0TOBOPY.

[To ucreyeHnu cpoka XpaHeHHs OyMa’kHble HOCHTEIH, COAEpKallhe MepCOHAbHBIE JaHHbIE
pabOTHUKOB, MOJIJIEKAT YHUUTOKEHUIO, B COOTBETCTBUU C PermamMeHToM 1o y4ery, XpaHEeHHUIO U
YHUYTOXKEHUIO HOCUTENeH mnepcoHanbHbIX AaHHBIX MAOYVY "Cpenuss oOuieobpazoBarenbHas
mkosa Ne 2 ¢ yriryOJICeHHBIM W3y4eHUEM aHTJIMMCKOTO sI3bIKa"



[Ipunoxenue Ne 3
K Pernamenry

®opma IIpoTokoJia NpoBeaeHUs IKCIEPTU3bI OYMaKHbIX HOCUTEJIEH
NEePCOHAIBHBIX TaHHBIX

IMMPOTOKOJI Ne 1
IPOBEJIEHUA DKCHEPTHU3bI BYMAKHbBIX HOCUTEJEN
IMNEPCOHAJIBHBIX TAHHbBIX B
MAOY "Cpennsisi 001eo0pa3oBarebHas mKoJga Ne 2 ¢
yIJy0JeHHBIM H3YyUYeHHEM AHTJIHICKOTO0 SI3bIKa»

Benukuii HoBropon 20 romaa

Hean 3aceqanusa Komuccum: npoBeeHUE SKCIEPTU3bI OYMaXKHBIX HOCHUTEIEH MEPCOHAIBHBIX
JAHHBIX (JIOKYMEHTOB) U MacCHUBOB JIOKYMEHTOB Ha MPEAMET UX YHUUTOKEHHUS.

Kommuccus B cocrase:

[Ipencenarens Komuccun — IHuwenuyvina E.M., 3amecmumens oupexmopa
Unenst Komuccuu:

I'pucoposa B.H., 3amecmumens oupekmopa

Maiioposa C.B., enasnuiii byxeanmep

Bnracosa H.IO. 3a6edyrowuti kanyenapuet

IIpunsitoe pemenne:

Hcxons W3 mpOBENEHHOW SKCHEPTU3bI, YHUUYTOXKUThH CIEAYIOLINE JIOKYMEHThl M MacCCHUBBI
JIOKYMEHTOB:

- TM4YHBIe Nena BeimyckHUKOB 2011 roga, 107 nen, uctek Cpok XxpaHEHUsI.

- Hazeauue OOKYMEHmMAa/Maccuséa OOKYMEHMO8, KOJIUYeCmeo JUCMO8, OCHO8aHue 0.
VHUYNOCEHUSL

- Haszéanue OOKYMEHMa/Maccuéa OOKYMEHMO8, KOIUYeCme80 JIUCMO8, OCHO8aHue O
VHUYNOHCEHUS.

[Ipencenarens Komuccun
Ynensr Komuccun




[Tpunoxenune Ned
K Pernmamenry

®opma AKTa 00 YHHUTOKEHUH OYMaKHBIX HOCUTEJIeH MepCOHAIbHbBIX
JAHHBIX

AKT Ne 1
OO0 yHn4TOKeHUM OYMa:KHbIX HOCHUTEJIel MepPCOHATBHBIX JaHHBIX

oT aprycta 20 1.

Kommuccus B cocrase:

[Ipencenarens Komuccun — E. M. [Twenuyvina, 3amecmumens oupexmopa
Unenst Komuccuu:

I'pucoposa B.H., 3amecmumens oupekmopa

Maiioposa C.B., enasuulii 6yxeanmep

Bnracosa H.IO., 3asedyrowuii kanyensapueri

COCTaBMJIa HACTOSIIUKA AKT O TOM, YTO IPOH3BEACHO IUIAHOBOC YHUYTOXCHHE OYMarKHBIX
HOCHUTEIICH MepCOHANBHBIX JIaHHBIX Ha OcHOBaHWU [Ipotokonma Ne 1 mpoBeneHHUs SKCHEPTH3BI
OyMaXHBIX HOCUTEJICH MIEPCOHAIBHBIX TAHHBIX. Y HUYTOXKEHBI CIICTYIOIINE OyMaKHbIC HOCUTEIH
NIEPCOHAIBHBIX JaHHBIX:

- uuHble dena ooyuarowuxcs, 107 oen, ucmex cpok XpameHus,

- Haszeanue OOKYMEHMa/Maccuéa OOKYMEHMO8, KOIUYeCmeo JUCMO8, OCHO8aHue O
VHUYMONCEHUSI.

byma)kHbIE HOCUTENN YHUUTOKEHBI ITyTEM CYKUTAHHUSL.

[Ipencenarens Komuccun
Ynensr Komuccun




[Tpunoxxenue Ned

K Permamenty

®opma KypHaja yyera BbIIa4¥ MAIIMHHBIX HOCHTEJIeH MEePCOHATBHBIX TaHHBIX

KYPHAJI
yYucTa BblAa4Yn MAIIUHHBIX HOCHUTEJICH NMEPCOHAJIBbHBIX JAHHBIX
Tun
damuaua U.0. IMoanucek HOCHTEJIA damuaua U.0. IHoanuck
coT HUKA COTPYJAHHUKA iyt (paemm- COTPYJIHHUKA COTPYJIHHUKA D ol
Ne pyaA i pya ’ | NHOHHBIA HOMEP pya ’ pya > |  yHHYTOKEHHH
IOJIy4YMBLIEr o I0JIy4YMBIIEro naMsTh, BbIJIaBILIET 0 BbIJIaBILIET0 Hara | IlpumedaHue
n/n . . MAaIINHHOT O % N N MAIIMHHOTO
MAIINHHBIA MAIIWHHBIA CheMHBIH MAIINHHBIA MAIINHHBIA
HOCHTEJIS HOCHTEJIA
HOCHUTEJIb HOCHUTEJIb JHUCK, HOCHTEJb HOCHUTEJb
CD/DVD)
1 2 3 4 5 6 7 8 9 10
DVD

DVD




[Tpunoxenune Ne6

K Permamenty

®opma AKTa 00 YHHYTOKEHNH MAIIUHHBIX HOCUTEJIeH MePCOHAIbHBIX
JAHHBIX

AKT Ne
OO0 YyHHYTOKEHMH MALIMHHBIX HOCHTEIeH NMePCOHAIBHBIX JaHHBIX

or" " 20

Kommuccus B cocrase:

[Ipeacenarens Komuccun — IHuwenuyvina E.M., 3amecmumens oupexmopa
Unenst Komuccun:

I'pucoposa B.H., 3amecmumens oupekmopa

Maiioposa C.B., enasuulii 6yxeanmep

Bnracosa H.IO., 3a6edyrowuti kanyenapuet

COCTaBMJIAa HACTOSIIIUH AKT O TOM, YTO IPOU3BEIACHO YHUYTOXKEHUE MAIIMHHBIX HOCHUTEJIEH,
MpeAHa3HAYEHHBIX JUIsl 00pab0TKH KOHPUACHIIMATBHOW HHPOPMAIIMH B COCTABE:

- «TUIT HOCUTEJIS, YYETHBIN HOMEp HOCUTEIIS;

- «TUIT HOCUTEJIS, YYETHBIN HOMEP HOCUTEISI.

Hocurenn yHudtosxeHsl myTeM (pU3HUecKOro yHUITOXKEHUS

[Ipencenarens Komuccun
Ynens! Komuccun




[Ipunoxenue Ne7
K Permamenty
®opMa AKTa 00 YHHYTOKEHHH MEPCOHATBHBIX JAHHBIX ¢ MAIIUHHOT O

HOCHTEJIA
AKT Ne
OO0 yHHYTOKEeHUH NePCOHAIBHBIX JAHHBIX ¢ MAIIMHHOIO HOCUTEIS

Or « » 2015

Ha ocHoBanum BO3BpaT HOCUTENs PAOOTHUKOM / Tepelayd HOCHTEIsI B PEMOHT / CHUCAHUSA
Hocutens, [Ipon3BeseHO YHHUTOKEHIE NePCOHATBHBIX JAHHBIX CO CIEAYIOMINX MaTepUabHBIX
HOCHTEJICH:

- MUn Hocumens, y4emHulii Homep HOCUmes, OCHO8aHue 0 yHuumoocenus 11/Ju;

- Mun Hocumes, y4emuulii Homep HOCUMesl, OCHOBaHUe O yHuumoxicenus: I1/Jn.

[lepconasibHbIE AaHHBIE YHHUYTOXEHBI C MAaTEPUAIbHBIX HOCUTENECH NMEPCOHAIBHBIX JAHHBIX C
MPUMEHEHHUEM IIPOrPaMMHOTO 00ECTIEUCHUE HA3BAHUE NPOCPAMMHO20 0DecneyeHusl.

AnmuHHECTpaTOp 6€30MacHOCTH
NCTI I 0)4(0)




